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OFFICE MEMOMI{DU
oil No.Og- s. 2021

To

DEStGNATtOit OF Qtlts KNOWLEDGE ANAGE EI{T TEAl,t (KitT) EI||BERS

Oivision Oficials and Employees

'1. Pursuant to DepEd Order No. 009, s. 2021, INSTITUTIONALIZATION OF A OUALIW
MAMGEMENT SYSTEM lN THE DEPARTMENT OF EDUCATION daied February 24, 2021, the
following personnel are hereby designaled as members of the QMS Knolflledge Managernent
Team (KMT) of the Schools DMsion of Quezoo;

Nam6 De3ignation
Fumtional

DiYisionlsecdonrll niuof fi c6

JeeAnn O. Borines
Team Leader/
Document Coniroller

CID-LRM

Rena R. Rodil Member TM.SDS
Marinel L Obmerga Member TM-ASD
Raymond Q. Nieva Member C'D.IMS
Joe Angelo L. Basm Member CID-LRM

Ronnjemmele Rivera Member CID-LIB
Clarisse Canzana Member CID-PRI

Arvin Repaso Member SGO.DRR
Danica May JaEnilla Member SGO-EFS
Michelle Oume Membet SGO-HRD
Edwin Signo, Jr. Member SGO.PAR
Gilbert C. Alva Member SGO-PAR
Ma. Terese M. Abella Member SGO.SHS
Maia Bemadil Tupas Member SGO-SME
Mary Joyce Salamat Member

Me-mber

SGO-SMN

so+rbd --Z-Ann Zulueta

Jay IBaac Datinggaling Member SDS.ADM/ GSS

oEPEDQUEZON-TM,SD$o4 0!0.1,04

'Creodng PostiHIfti8,I$d ng Innovatiot {
Addre3r: Sitio Fori, Brsy. T.lip.n, PaSbilao, Qu*on
Trunklin. {t (042) 7844366, (0421 784-0164, (042) 7U-039!,1042) 78/-0321
Eltl.il Addreit: quazon@d.p.d.gov.ph
Webdte: www.depedquezon,com.ph
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SDS-BUD

SDS{SH
Cristelle M. Suante

Member
Msmber

Angelo Rarieses

QMS.KMT
oMS-T[i

Sedinuelle Y. Aguila
Regina V. Marino

Franz Joyce Taburdan

Carolina T. Zaracena

Maria Rafaela Miguela A.
Jimenez

M6mbor

Member OMS-FVS

2. The rnembers of the QMS Knowledge Management Team haw the tollowing responsibilities:

a. lmplement and refer to the latest version of the Oocument Managern€nt Proc€dure, Docurne,

Maldx, end Organizational Knowledge Malrix in the PAWM:
b. Ensure that th€ rsquirem€nts ior updating, maintsining, and retaining docurnented infotmation

are established and implemented;
c. Organize'the operation and dministrative records lo ensure availability, comple(eness,

consislent generalion. protection, easy retrieval, and prop€r disposal of documenls;
d. Ovsrses activiti€s related to meneging organizalional knowledge and setling document

managenEnl standards; and
e. Provide feedback to the OMR on the slatus of the control documents and records.

3. Dissemination oflhis Memorandum is hereby
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ELrAs A. ALTcAYA Jn. ea4^P"
Assislant Schools Oivision Superinldfi d€r

Ofiic€r-ln-Charge
Otfice of the Schools Division Superintendent

'cnfinl Portb ltba, Inipfing lntl@votbns'
Mdr.rs: Sitio Fod, Sryy.Ialipan, Pagbilao, Qu€ron
Trunklinefl:(0421 784-0365, (042)784-0154, (042)784-0391, (0421 784-0321
EmEil Addr6r: quezon@depsd.sov.ph

Wcbslte: \rww,depedquelon.com.ph
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